SCA HEALTH & WELLNESS

Staff members face a broad range of concerns in all areas of health, disability, and medical care.  In an effort to help meet these concerns, SCA provides a comprehensive benefit package for our staff.

SCA fully intends to continue the benefits and other programs described or referred to in this Staff Handbook.  However, no guarantee or promise is or can be made that the programs will continue indefinitely.  Therefore, SCA reserves the right to terminate, suspend or modify these programs and/or withdraw, discontinue or reduce any or all benefits provided at any time, prospectively or retroactively, at SCA’s sole discretion.  In the event of a conflict between information provided in this Staff Handbook and any existing plan document, the terms of the plan document will control.

At SCA, we recognize domestic partners as spousal equivalents, providing that both the staff member and domestic partner satisfy the following requirements:

· They are eighteen (18) years of age or older. 

· They are unmarried. 

· They are not related to each other. 

· They share an intimate, committed relationship of mutual caring for at least twelve (12) months duration. 

· They live together.
They are financially interdependent. 

· They do not currently have a different domestic partner. 

· They have executed a Declaration of Domestic Partnership affidavit. 

Health Insurance

Medical and life insurance are available to all qualified staff on the first day of employment.  All regular, full-time staff, their dependents, and/or their domestic partners are eligible for this coverage.  Domestic partner coverage requires proof of relationship to establish eligibility.  Staff members pay a portion of the premium cost for this coverage.

All staff who enroll for medical insurance currently receive a $20,000 Term Life Insurance Policy that also includes Accidental Death and Dismemberment Coverage.  Medical coverage will terminate on the last day of employment. 

Please refer to your Summary Plan Description (SPD) booklet or contact Human Resources for additional information.
Dental Insurance

SCA offers its staff members dental insurance.  Regular full-time staff members are eligible for coverage on the first of the month following thirty (30) days of employment and pay 100 percent of the premium cost.  For additional information about the plan, please contact Human Resources.
Insurance Continuation

Upon termination, staff members covered under the health insurance plan have certain legal rights to remain on the insurance plan at their own expense for up to eighteen (18) months (more in some exceptional cases) through COBRA benefits.  More information regarding COBRA coverage, costs and administrative procedures is available from the human resources staff at the time employment ends or when you have a question about qualifying events.

Worker’s Compensation Insurance 

All staff members are protected by our worker’s compensation insurance policy while employed at SCA.  The policy is available at no cost to you and covers injury or illness resulting from legitimate work activities.  By law, we are required to report injuries covered under worker’s compensation within twenty-four (24) hours.  Please report an on-the-job injury to your manager or a member of human resources staff immediately.

SCA does not provide worker’s compensation coverage for injuries sustained during or as a result of a staff member’s voluntary participation in off-duty social, recreational, or athletic activities that are not part of a staff member’s work-related duties.  If you are required or expected to participate in a recreational, social or athletic activity as part of your job, worker’s compensation coverage may apply.

Complete information about worker’s compensation and on-the-job injuries is available from our human resources staff.

 

Disability Insurance

Some of our staff members (depending upon the state in which they work) contribute to state disability insurance.  Contributions are made through payroll deductions.  Staff members who are unable to work due to illness, injury or pregnancy may receive state-funded income protection insurance for the time they are unable to work.  The determination of benefits is up to the state.

SCA offers all full-time, regular staff the opportunity to purchase Short-term or Long-term disability insurance.  Regular full-time staff members are eligible for coverage the first of the month following thirty (30) days of employment and pay 100 percent of the premium cost.  For additional information, please contact Human Resources.
Life Insurance

Regular full-time staff members enrolled in the health insurance plan receive a basic term life policy ($20,000) and accidental death and dismemberment insurance plan.

Staff may elect supplemental coverage as well as dependent life coverage at their own expense.  Coverage begins on the first day of the month following thirty (30) days of employment and ends on the last day of the month in which employment ends.  For additional information, please contact Human Resources.

 

Premium Only Plan

Under the Premium Only Plan, you may reserve money to pay for medical insurance premiums you pay for medical, dental, life, short-term disability and long-term disability insurance. All regular full-time staff members may participate on the first day of employment for the Premium Only Plan (or as otherwise indicated for the insurance elected)

 

Flexible Spending Accounts

All regular full-time staff members may choose to enroll in our flexible spending account (FSA) program, which allows you to set aside pretax dollars to be used for uninsured medical expenses (such as your co-pays) or dependent care services.  Essentially, this benefit allows you to stretch your income a bit by using tax-free dollars to pay for medical expenses not covered by insurances and other eligible dependent care expenses.

Eligible staff members may enroll in the program effective the first of the month following thirty (30) days of employment or at the start of a new plan year.  The plan year runs from January 1 to December 31.  Enrollment forms are available from Human Resources.  Money is automatically taken out of each paycheck; no taxes are withheld from this amount. 

Word Of Caution

No refunds of money left in an individual’s spending account are given at the end of the plan year.  This means that staff members participating in the plan need to estimate expenses carefully.  Money remaining in all staff member’s FSAs at the end of the plan year is refunded to the organization.

Elder Care

If you have regular responsibility for providing care for an elderly parent or relative, we encourage you to take advantage of our flexible scheduling arrangements.  You may use earned PTO (see definition on Page 9) time to care for either an elderly parent or relative and/or accrued time from your Short-Term Disability Pool (STDP) to care for an elderly parent.

Through our flexible spending account program, you may be able to set aside tax-free dollars to use for expenses associated with the care of an elderly dependent.  Please see the human resources staff for more information.

If you anticipate needing significant or regular amounts of time off because of a parent’s serious health condition, please consult the “Leave of Absence” section of this handbook, which details our family and medical leave policy.

Retirement Plan

SCA maintains a 403(b) Thrift plan as its retirement plan for Staff members.  All regular full-time and part-time SCA Staff members are eligible to begin contributing immediately from their first day of employment.  After you have completed one year of continuous employment and if you have worked at least 1,000 hours and have attained the age of 21, SCA will make a monthly contribution equal to 3% of your monthly salary to each eligible participant’s account.  SCA will match up to 100% of the first 2% of your own contribution to the plan.  The plan includes a five-year vesting schedule.  You are allowed to contribute up to 20% of your salary, providing the contribution does not exceed $10,000 annually, subject to any qualifications required by law.  Complete details of the plan will be provided to you at the time of enrollment.

Please refer to your SPD or contact Human Resources for additional information. 

