SCA WORKPLACE HEALTH & SAFETY

Safety Policy

SCA strives to provide each of our staff and volunteers with a safe, comfortable, and healthy work environment.

We provide all staff with the tools, training, facilities, and information necessary to work in a safe and efficient manner.  We ask you to approach your work with a thoughtfulness that reflects your respect for your own health and safety and that of your fellow staff members.

SCA strives to comply with all workplace safety laws and regulations; staff members are responsible for taking the opportunities provided to understand and observe them.  Our fundamental belief is that no one task is so important that it warrants risking the health or safety of any staff member at any time.  

If you have questions or concerns about workplace health and safety, please speak to your manager or any member of our human resources staff. 

Drug-Free Workplace

As part of SCA’s ongoing commitment to a safe and healthy workplace, we maintain a drug-free workplace policy.  Any staff member who reports to work while under the influence of drugs or alcohol runs the risk of endangering his or her safety and the safety of others, destruction of or damage to personal or organization property, and a loss of productivity and workplace morale.

All staff and volunteers of SCA are required to understand and comply with the organization’s drug-free workplace policy.  Any failure to comply with the guidelines of this policy can result in immediate termination of employment.  Staff members and volunteers either in our offices or conducting business on behalf of our organization regardless of location are prohibited from all the following:

· Unauthorized use, possession, purchase, sale, manufacture, distribution, transportation or dispensation of any controlled substance. 

· Reporting to work while under the influence of alcohol or a controlled substance. Controlled substances include, but are not limited to, narcotics (such as heroin and morphine), cannabis (marijuana, hashish), stimulants (such as cocaine and amphetamines), depressants (tranquilizers) except by doctor’s prescription, and hallucinogens (such as PCP, LSD, and “designer drugs”). 

· Use, possession, purchase, sale, manufacture, distribution, transportation, or dispensation of any legal prescription drug in an illegal manner. 

· Reporting to work while impaired by the use of a legal drug whenever such impairment might substantially interfere with job performance, pose a threat to the staff member's safety or the safety of others, or risk significant damage to organization property.

Alcoholic beverages served in conjunction with an SCA authorized event are an exception to this prohibition.

Substance Abuse Treatment

For staff members who seek help in overcoming drug and alcohol abuse problems, SCA offers medical benefits for substance abuse treatment.  A staff member who voluntarily enters a substance abuse treatment program will not be penalized or discriminated against in any way by the organization.

Staff members who violate the drug-free workplace policy may, at the discretion of management, be required to attend a rehabilitation or drug abuse assistance program as an alternative to disciplinary action.  Staff members given this opportunity must satisfactorily participate in the program as a condition of continued employment.

Smoking

SCA maintains smoke free environments at all of its locations.  This policy applies to all owned or leased buildings and property.  In NH, there is a designated area for smoking on the property.

