
MAX Help Section: 
 
Our online database RecruitMAX is how you will be able to view the details of your 
crew.  Your crew details change daily and it may be necessary to log in several times to 
make sure you have the most updated information possible.  If you don’t have a full crew 
yet, you will soon!  Just make sure to keep logging in so you can catch that last addition 
to you crew.   
We expect you to go into your online profile to…. 

• View your student applications. 
• Print out Emergency Contact forms, Medical/Physical Forms, and/or Medical 

Update forms for each student. 
• Review and confirm your student’s travel plans. 
• Find contact information for both your students and their parent/guardians. 
• View your Agency Request for your crew. 

 
So how do I do all this?   

1. Go to the SCA website www.thesca.org and login to you profile.  If you 
have forgotten your password, you can retrieve it on the website. 

2. Once you’ve logged in, click on Go To My Application and you will be 
prompted to enter your password again.  At this point, you should be at the 
Main Menu.  Click on Members to see your students. 

 

 
 

3. Make sure you are viewing the correct crew.  Click on Show Documents 
to view your student’s paperwork and print out necessary documents.  
Make sure you print out 2 copies of the Med Form and Emergency 
Contact form for your TWO First Aid Kits that you will be issued! 

 

http://www.thesca.org/


 
 

4. Click on the student’s name to view their whole application.  Very 
interesting reading! 

 

 



5. Go back to the Main Menu and click on My Application to view your 
crew request from the Agency Partner.  Choose the appropriate crew and 
click Print Position.   

 

 
 

6. Check out some of the details including campsite description, work 
project, site hazards, etc.  It’s not necessary to print this page.  Please wait 
to contact your agency partner via the Crew Request info until you get 
word from your Cohort Manager. 

 

 


